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The Chairmen: The Most Important Role

Expectations
Job Descriptions
GFWC Program Descriptions 
CFWC Chairmen
Plan for the year

Focus Months Broken Down:
     2 or 3 articles for the newsletter
     A Zoom Workshop 
     Projects in a Day
     Suggestions for Service Projects

Narratives and Judging:
The WHY of reporting
How to find the resources
Broad Strokes of reporting
How to judge using the rubric
       + club, district, state

10:00 

10:40

11:15

Noon Lunch

12:40 Now you know the job, let’s make it
more interesting.
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Good Morning and Welcome, 

     We are excited to welcome you today. We are
here to learn how to be a Chairmen and how
regular members can support you.    
     There is so much to learn, and today is just
the beginning. You have the most important
role, and the role that makes members enjoy
club. 
     Let’s do as much as we can to help you learn
your job descriptions and your job
expectations. 
     We are all learning, and this is going to be fun
and exciting as we grow. 

Enjoy the day, I cannot wait to get to know you
better. 

Sincerely, 
Sonja 
(760) 716 5315
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Chairmen Expectations By: CFWC Job Descriptions

Palomar District Chairmen
1.Palomar District Chairs are members of the Palomar Executive Board and

are expected to attend all Palomar Board meetings for the entire agenda
and all sessions of the conventions. 

2.  The Chairmen of the Community Service Programs, Advancement
Programs, Special Appointments, as established by GFWC with some
exceptions, and Administrative Chairmen are appointed by the Palomar
President and ratified by the Executive Committee. 

3.Work to help Club Chairmen to complete their reports.
4.  Find and share information in your program area through email or

newsletter articles, contact Sonja for your Club Chairmen List.

All Chairmen State/District/Club
1.  All Chairmen must become knowledgeable in the area in which they

serve. 
2.Do one Zoom Workshop with help in your program area. All club chairmen

can work together to come up with new workshop ideas. 
3.  The GFWC Manual and the CFWC Chairmen provide newsletters and

areas of focus. Find the program Chairmen at GFWC and CFWC to receive
information.

4.  All of your program resources will be available at gfwc.org in the Member
Portal. 

5.  Prepare to give an oral report at club/district meetings.
6.  Keep the Dean informed in all of your activities.
7.  Find and share information in your program area through email or

newsletter articles. 
8.  Work with the club and district to write and judge narrative reports.

cfwcsonjahults@gmail.com
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Chairmen Program Focus Calendar

 

Article Workshop

Month: Pick a month and then pick a focus
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CFWC Chairmen
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SPEND THE NEXT 15 MINUTES RESEARCHING 
NON PROFITS IN YOUR PROGRAM AREA WITH YOUR TABLE. 

PROGRAM NON PROFITS
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Handouts/Resources

MONTH

Jan Human Trafficking Prevention
https://www.state.gov/national-human-

trafficking-prevention-month/

National Braille Literacy
https://www.neils.org/national-braille-

literacy-awareness-month/

Feb Cancer Prevention https://www.cancer.org/

Black History Month https://blackhistorymonth.gov/

Teen Dating Violence Month
https://opdv.ny.gov/february-teen-dating-

violence-awareness-month

Mar Red Cross Month redcross.org

National Women’s History womenshistory.org

Apr Financial History Month

National Volunteer Month https://www.volunteer.gov/s/

Child of the Military Child
https://www.defense.gov/Spotlights/Month-

of-the-Military-Child/

Sexual Assault Awareness https://www.nsvrc.org/saam

May Global Health Month
https://www.who.int/campaigns/world-

health-day/2025

National Military Appreciation
https://veteran.com/national-military-

appreciation-month/

National Preservation Month
https://www.nps.gov/subjects/nationalregist

er/preservation-month.htm

June PTSD Awareness
https://www.ptsd.va.gov/understand/awaren

ess/index.asp

National Pollinators Month pollinator.org

National Safety Month nsc.org

July World Watercolor Month doodlewash.com

National Ice Cream Month
https://www.idfa.org/july-is-national-ice-

cream-month

Aug National Dog Month
https://www.dogster.com/lifestyle/national-

dog-month

Family Fun Month
https://seniorslifestylemag.com/lifestyle/fam

ily/august-is-family-fun-month/

Sept National Library Card Month ala.org

Save Your Photos Month shutterfly.com

National Sewing Month nationalsewingmonth.org

NATIONAL CALENDAR BY MONTH

cfwcsonjahults@gmail.com
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MO EMAIL

Oct National Blindness Awareness https://nfb.org/

National Hunger Month feedingamerica.org

Breast Cancer Awareness breastcancer.org

National Fire Prevention www.nfpa.org

Nov National Hospice Month
https://allianceforcareathome.org/

hospice/

Military Family Month
https://www.military.com/military-

family-appreciation-month

National Novel Writing
https://nationaltoday.com/national

-novel-writing-month/

Native American History Month
https://www.americanhistoryandfo

undersmonth.com/

Dec Safe Toys and Gifts Month www.apha.org

International Human Rights Month
https://www.un.org/en/observance

s/human-rights-day

NATIONAL CALENDAR MONTH FOR CLUB

cfwcsonjahults@gmail.com
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Opening

Direct Questions

Sharing/Group Questions Supplies/Resources/Snacks/Tools

Plan a Workshop
Teaching



Workshop
Opener
Ideas
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The How To for Newsletter Articles Practice Sheet
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Chairmen are a very
important part of narratives
both in writing and judging

Today we are going to go
over:

The Program Categories
Gathering information
Writing Narratives
Judging Narratives
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State Report Sent to GFWC
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Thank You
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